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United Arts Council of Greater Greensboro

Mission Support Final Report Form


United Arts Council of Greater Greensboro

FY12 Mission Support
FINAL REPORT
Mailing Address
PO Box 877

Greensboro, NC 27402

Street Address
200 North Davie Street, Suite 201

Greensboro, NC 27401

336.373.7523, ext 256 (phone)

336-373-7553 (fax)

grants@uacarts.org (email)

www.uacARTS.org

Mission Support Final Report 
General Information

The purpose of this report is to obtain consistent information on the use of United Arts Council (UAC) support, to help the UAC meet its compliance requirements, and to collect data for fundraising efforts. This information will also be considered when reviewing requests for future funding.
UAC’s Mission Support program is funded in part by the North Carolina Arts Council’s Grassroots Program and from foundations, corporations, individual donors.

DEADLINE: July 1, 5:00 pm. If deadline falls on a weekend, Final Report is due the next business day by 5pm.
· Fax, electronic and late reports will not be accepted.

· Final reports must be typed.

· Paper version of the final report form and required attachments must be submitted by the deadline.
· Report must be submitted via one of these methods:

1. Mail: United Arts Council of Greater Greensboro, PO Box 877, Greensboro, NC 27402

2. Hand-delivery, Federal Express, UPS or other delivery service: UAC, Greensboro Cultural Center, 200 N. Davie Street, Suite 201. Office hours: 8:00 am – 5:00 pm, Monday – Friday

· Direct questions to UAC staff at 336-373-7523, ext. 256 or grants@uacARTS.org
Final Report Form Checklist:
 FORMCHECKBOX 
  Grant Recipient Data Sheet

 FORMCHECKBOX 
  Participation Statistics

 FORMCHECKBOX 
  Income and Expense Actuals

 FORMCHECKBOX 
  Report Narrative (up to 3 pages)

 FORMCHECKBOX 
  Signed Certification Page on your official letterhead

 FORMCHECKBOX 
  List of participating artists and arts groups. 
Attach a list that includes the names, addresses, and art forms of artists and arts organizations participating in your funded project.  This information is used to build and maintain database inventories maintained by the UAC and the NC Arts Council.

 FORMCHECKBOX 
  Samples of promotional and print materials demonstrating use of UAC and NC Arts Council logos and the following credit line: “This project received support from the United Arts Council of Greater Greensboro and the NC Arts Council (an agency funded by the State of NC and the National Endowment for the Arts).” 
Recipient Data Sheet 
(Must be typed)
Name of Recipient       
Contact Person’s Name        

Title       
Mailing Address        

City      
State     
Zip Code     
Work Phone      
Home Phone      
Fax Number      
E-mail Address       
Web Address      
Applicant Discipline        Applicant Race/Ethnicity Code      
(See Glossary at the end of this form for Codes Describing Your Organization)

Project Description (Required in addition to Narrative)
Provide a brief description of the project funded: (limit 25 words)

     
     
     
Grant Data

Grant amount received
 $     
Matching Funds (If any)

$     
For your program of activities funded by the United Arts Council:

Total Cash Income $      
Total Cash Expenses $     
Program Start Date        End Date       
If an organization recipient, state organization income and expense for: 
Fiscal 2009-2010 (estimated actuals) Income  $       Expense  $     
Fiscal 2010-2011 (estimated actuals) Income $        Expense $      
If you are an organization recipient, provide the date of your fiscal year-end:      
Recipient Name:      
Employee and Participation Statistics
Number of Full Time Employees:       # of Part Time Employees:       # of Contract Employees:      
Total number of artists under contract (for organizations) in FY11:       

(All disciplines. May also be included in the number of employees above.) 

Number of Board Members:       

Number of FY11 audience/participants for all arts programs and activities:     
Breakdown of audience/participants for all arts programs and activities, by ethnicity (below):

	
	# African American
	# Asian American
	# Latino
	# Native American
	# White
	# Pacific Islander
	Total #

must equal numbers above

	Employees

	     
	     
	     
	     
	     
	     
	     

	Board members
	     
	     
	     
	     
	     
	     
	     

	Audience/Participants
	     
	     
	     
	     
	     
	     
	     

	Participating Artists
	     
	     
	     
	     
	     
	     
	     

	Youth (preK-12)
	     
	     
	     
	     
	     
	     
	     


Were 50% or more of the activities arts in education?  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 No

Total # of volunteers working with your organization in FY11:       Total # of hours:      
	Last Year Actual FY       -      
	Current Year FY       -      
	Next Year FY       -      

	Actual Income $      
	Projected Income $     
	Projected Income $     

	Actual Expense $     
	Projected Expense $     
	Projected Expense $     



 Recipient Name:      
Income & Expense Actuals 

(see box on right for description of terms)
Provide income and expense actuals utilizing the format below. 
	Income
	

	Earned Revenue
	

	Admissions
	     

	Contracted Services
	     

	Other: Describe
	     

	Contributed Revenue
	

	Private Support
	

	Corporate 
	     

	Individual 
	     

	Foundation 
	     


	Other Private: Describe 
	     

	Public Support
	

	Federal
	     

	State
	     

	County
	     

	City
	     

	In-kind 
	     

	UAC Grant Received
	     

	TOTAL INCOME 
	     


	Expenses
	
	UAC Funds Spent

	Personnel
	
	

	Administrative Staff 
	
	     

	Artistic Staff 
	
	     

	Technical/Production Staff 
	
	     

	Outside Fees & Services
	
	

	Artistic Contracts
	
	     

	Other  Contracts: (describe)      
	
	     

	Supplies
	
	     

	Space Rental
	
	     

	Utilities
	
	     

	Travel
	
	     

	Marketing
	
	     

	Fundraising
	
	     

	Maintenance
	
	     

	In-Kind
	
	     

	Capital
	
	     

	Remaining Expenses: (describe)      
	
	     

	TOTAL EXPENSE
	
	     


Narrative

Attach a narrative evaluation of your funded activity (maximum 3 pages, minimum 10 point font, single-spaced), addressing the following items in the order listed below. 

1. Mission of your organization.
2. Using each of the three UAC strategic priorities as a subheading, detail your organization’s programming and activities which support/further each priority. Provide evidence to support your statements.
· ACCESS –Increase community access to the arts, and ensure the rich diversity, sustainability, and growth of arts resources.

· ECONOMIC VITALITY – Support economic vitality and position Greensboro as a cultural destination by recognizing innovation and excellence in creativity.

· ARTS EDUCATION – Foster life-long learning in and through the arts.

3. Provide an overview of your evaluation, outcomes and measurements, responding to the following: 

· What tools did you use to evaluate and measure the effectiveness of your work?

· What outcomes did you achieve with your work? Did outcomes meet your original projections/expectations and, if not, how did they vary?

· What benefits or changes did participants experience during or after participating in your programming?

· What did you learn and how will you use this information?
4. Did you provide any multicultural programming? Multicultural programs are those in which the majority of artists involved are African American, Asian American, Latino, and/or Native American. What was the amount of UAC funds spent on Multicultural programming?
5. Describe how professional artists were involved in the use of this grant.
6. Describe the audiences and participants involved.
Final Report Certification
MUST BE ON RECIPIENTS LETTERHEAD
On your letterhead, provide the following information:

1. Recipient Name

2. Date 

3. I/We certify that the foregoing report, including attachments and supporting materials, is true, accurate and complete to the best of our knowledge and that the expenditures are for the purposes set forth in the grant award documents.

4. Name and Position of Authorizing Official 

5. Signature of Authorizing Official and date of signature. Fiscal Agent, if used, should be listed as authorizing official.
6. Name and Position of Contact Person

7. Signature of Contact Person and date of signature 
Organizational recipients must also provide the following:

8. Name of Board Chair 

9. Signature of Board Chair and date of signature
10. Name of Treasurer

11. Signature of Treasurer and date of signature

Glossary of Codes

	
	Discipline Code

	01
	Dance

	01A
	Ballet

	01B
	Jazz Dance

	01BA
	Folk-Inspired Dance

	01BC
	World/Ethnic Dance

	01C
	Modern Dance

	02
	Music

	02A
	Band Music

	02B
	Chamber Music

	02C
	Choral Music

	02D
	New Music/Electronic/Experimental

	02E
	Folk Music

	02EA
	Gospel Music

	02EB
	World Music

	02F
	Jazz

	02FA
	Blues

	02G
	Popular/Rock Music

	02GA
	Rap

	02GB
	Hip Hop Music

	02GC
	Country Music

	02H
	Solo/Recital Music

	02I
	Orchestral/Symphonic Music

	03
	Opera/Musical Theater

	03A
	Opera

	03B
	Musical Theater

	04
	Theater

	04A
	Theater (general)

	04B
	Mime

	04D
	Puppetry

	04E
	Theater for Young Audience

	05
	Visual Arts

	05A
	Experimental Visual Arts

	05B
	Drawings

	05C
	Prints

	05D
	Painting

	05F
	Sculpture

	06
	Design Arts

	06A
	Architecture

	06B
	Fashion Design

	06C
	Graphic Design (including computer graphics)

	06CA
	Lettering Arts (including Calligraphy)

	06D
	Industrial Design

	06E
	Interior Design

	06F
	Landscape Architecture

	06G
	Urban/Metropolitan Design/Planning

	07
	Crafts

	07A
	Clay

	07AB
	Stone

	07B
	Fiber Arts

	07C
	Glass

	07D
	Leather

	07E
	Metal

	07F
	Paper Arts

	07G
	Plastics

	07H
	Woodworking

	07I
	Mixed Media

	08
	Photography

	09
	Media Arts

	09A
	Film

	09AB
	Animation

	09B
	Audio Arts

	09C
	Video Arts

	09D
	Technology/Experimental

	10
	Literature

	10A
	Fiction Writing

	10B
	Non-Fiction Writing

	10C
	Playwriting

	10D
	Poetry

	10E
	Screenwriting

	10F
	Children's Literature

	10G
	Spoken-Word

	10H
	Translation

	11
	Interdisciplinary (pertaining to more than one discipline to form a single work (e.g., collaboration between/among the performing and/or visual arts).

	12
	Folklife/Traditional Arts

	12A
	Folk/Traditional Music

	12B
	Folk/Traditional Dance

	12C
	Folk/Traditional Crafts and Visual Arts

	12D
	Oral Traditions (Folk/Traditional storytelling)

	12E
	Folklore/Study of Folk Arts

	13
	Humanities

	14
	Multi-Disciplinary: project including activities in more than one discipline.

	14A
	Multi-Disciplinary Performing Arts

	14B
	Multi-Disciplinary Visual Arts

	15
	Non-Arts/Non-Humanities


	
	Applicant Race Codes

	
	Grantees may select any combination of the below that apply.

	A
	Asian

	B
	Black/African American

	H
	Hispanic/Latino

	N
	American Indian/Alaska Native

	P
	Native Hawaiian/Pacific Islander

	W
	White


Participation Statistics


The statistics on the kinds of people who took part in your funded program are a part of the National Standard for Arts Information Exchange adopted by the National Assembly of State Arts Agencies.  The United Arts Council of Greater Greensboro and the North Carolina Arts Council request these participation statistics in order to obtain useful information on the ultimate beneficiaries of grant.  This information is used by the UAC, the NC Arts Council, the NC legislature, the NEA and the US Congress.


Audience


Audience includes the number of viewers or attendees benefiting from the organization’s activities. Do not count paid staff, artists or volunteers conducting the activities.





Participants


The sum of paid staff, volunteers, and artists.  Do not use your total city or county population figure.





Racial/Ethnic Makeup


Please use best estimates.





Artists


Include artists who help conduct or participate in the organization’s activities.  





Volunteers


These are people who help with organizational activities, but who are not employed by the producing organization.





Paid Staff


The staff of the organization conducting the program who are directly involved in administering or conducting the program.  








Admissions: Revenue from the sale of admissions, tickets, subscriptions, memberships, etc. 


Contracted Services Revenue: Revenue derived from fees earned through sales of services. Include charges for workshops or other services to community organizations, government contracts for specific services, performance or residency fees, tuition, etc.


Other Revenue: Revenue derived from sources other than those listed in other lines.  Include catalog sales, advertising space in programs, gift shop income, concessions, parking, investment income, etc.


Private Support: Cash support derived from contributions given for activities related to use of this funding by individuals, businesses, corporations, corporate foundations or private foundations. Proceeds from fund-raising events should be listed under Other Private Support.


Government Support: Cash support derived from grants made by agencies of the federal government, state government, multi-state consortia of state agencies, city, county or other: local government agencies, or a proportionate share of such grants allocated to the activities funded by this grant. 


Grant Amount: Amount received from the United Arts Council of Greater Greensboro.


Total Cash Income: The total of all income items.


Personnel: Payments for salaries, wages, fees and benefits specifically identified with use of this grant funding for administrative, artistic and technical/production staff.


Outside Fees and Services: Payments to firms or persons for the services of individuals who are not normally considered employees of the grantee but consultants or the employees of other organizations, whose services are specifically identified with the use of this grant funding.  Artistic personnel who are serving in non-employee/non-staff capacities should be described here.


Space Rental: Payments specifically identified with the program for rental of office, rehearsal, theater, hall, gallery and other spaces.


Utilities: All costs directly related to utilities expense.


Travel: All costs directly related to the travel, including fares, hotel, and other lodging expenses, meals, taxis, gratuities, per diem payments, toll charges, mileage, allowances on personal vehicles, car rental costs, etc.  Do not include reception or entertainment costs.  Shipping costs should be listed under Remaining Operating Expenses.


Marketing: All costs for marketing /publicity/ promotion.  Do not include payments to individuals or firms that belong under Personnel or Outside Fees and Services.  Include costs of newspaper, radio and television advertising, printing and mailing of brochures, flyers and posters.  


Fundraising: All costs directly related to soliciting contributed support. 


Supplies: Expenses related to production and administrative supplies, including items for sets, props, performances, etc.


Remaining Expenses: All expenses not entered in other categories.  Include storage, postage, interest charges, publication purchases, equipment rental, insurance fees, trucking and shipping expenses not entered under other line items.


Total Cash Expenses: The total of all expense items above. 
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